
MINI-BOOK ASSEMBLY
1. Fold in half lengthwise
(horizontaly)

2. Fold in half again.

3. Unfold. Fold each end into the middle. 

MIDDLE

4. Fold in half. 

5. You now have a mini-book!

BUILD YOUR RESUME BOOKLET GUIDE

Extracurricular Activities
Examples: clubs, community organizations, 

athletic teams, leadership roles

Volunteer Work
Examples: non-profits, service organizations, religious 

organizations, fundraising causes

Awards, Honors and Scholarships
Examples: national honor society, extracurricular 

achievements, community involvement

Academic Courses or Projects
Examples: career related courses or major assignments, 

field experience

Hard Skills
Examples: languages, software, certifications

01.  Take academic courses related to your career 
goals.

02. Get involved on campus – clubs, campus 
recreation, student employment, student 
government!

03. Gain workplace experience through internships, 
job shadows or informational interviews.

04. Join a professional or student organization 
a�liated with your career path.

05. Study abroad or participate in short-term travel 
opportunities.

06. Volunteer in the community.

07.  Pursue personal passion projects and hobbies.

08. Take on a leadership role on campus.

09. Build relationships with faculty and sta�.

10.  Attend Career Services events and book 
coaching appointments regularly.

Tips

Tricities.careers@wsu.edu

Tricities.wsu.edu/careerservices

509-372-7600

email

linkp

phone

Extracurricular Activities
Examples: clubs, community organizations, 

athletic teams, leadership roles

Volunteer Work
Examples: non-profits, service organizations, religious 

organizations, fundraising causes

Awards, Honors and Scholarships
Examples: national honor society, extracurricular 

achievements, community involvement

Academic Courses or Projects
Examples: career related courses or major assignments, 

field experience

Hard Skills
Examples: languages, software, certifications

01.  Take academic courses related to your career 
goals.

02. Get involved on campus – clubs, campus 
recreation, student employment, student 
government!

03. Gain workplace experience through internships, 
job shadows or informational interviews.

04. Join a professional or student organization 
a�liated with your career path.

05. Study abroad or participate in short-term travel 
opportunities.

06. Volunteer in the community.

07.  Pursue personal passion projects and hobbies.

08. Take on a leadership role on campus.

09. Build relationships with faculty and sta�.

10.  Attend Career Services events and book 
coaching appointments regularly.

Tips

Tricities.careers@wsu.edu

Tricities.wsu.edu/careerservices

509-372-7600

email

linkp

phone

Awards, Honors and Scholarships
Examples: national honor society, extracurricular 

achievements, community involvement

Academic Courses or Projects
Examples: career related courses or major assignments, 

field experience

Hard Skills
Examples: languages, software, certifications

01.  Take academic courses related to your career 
goals.

02. Get involved on campus – clubs, campus 
recreation, student employment, student 
government!

03. Gain workplace experience through internships, 
job shadows or informational interviews.

04. Join a professional or student organization 
a�liated with your career path.

05. Study abroad or participate in short-term travel 
opportunities.

06. Volunteer in the community.

07.  Pursue personal passion projects and hobbies.

08. Take on a leadership role on campus.

09. Build relationships with faculty and sta�.

10.  Attend Career Services events and book 
coaching appointments regularly.

Tips

Awards, Honors and Scholarships
Examples: national honor society, extracurricular 

achievements, community involvement

Academic Courses or Projects
Examples: career related courses or major assignments, 

field experience

Hard Skills
Examples: languages, software, certifications

01.  Take academic courses related to your career 
goals.

02. Get involved on campus – clubs, campus 
recreation, student employment, student 
government!

03. Gain workplace experience through internships, 
job shadows or informational interviews.

04. Join a professional or student organization 
a�liated with your career path.

05. Study abroad or participate in short-term travel 
opportunities.

06. Volunteer in the community.

07.  Pursue personal passion projects and hobbies.

08. Take on a leadership role on campus.

09. Build relationships with faculty and sta�.

10.  Attend Career Services events and book 
coaching appointments regularly.

Tips

Tricities.careers@wsu.edu

Tricities.wsu.edu/careerservices

509-372-7600

email

linkp

phone

FRONTBACK

FRONTBACK


