WSUTC Syllabus Template

[required elements]
Course Information

[current semester and year]

[catalog prefix & number]

[catalog title]

[catalog description, including number of credits UCORE designation (if applicable), pre-requisites]
[course type (face-to-face, online, hybrid)]

Meeting Schedule

[day/time (if applicable)]

[location (if applicable)]

Instructor Information

[name]
[office location]

[contact information (email, phone)]

[office hours (listed, by appointment, online)]
TA or Lab Instructor Information (if applicable)

[name]

[office location]

[contact information (email, phone)]

[office hours (listed, by appointment, online)]

Textbooks and Course Materials (if applicable)
[Required textbook, including ISBN, appropriate editions and where available]

[Recommended textbook (if applicable)]
[Additional materials or fees, noting whether course fee, lab or studio fee, field trip fee, or other special fees are required]

Student Learning Outcomes

[Course-level student learning outcomes and means of assessment. Make a list around “By the end of this course, students will… Avoid invisible outcomes: if any portion of an assignment or action will impact a student’s grade, then that should be listed as an outcome. For example, if recording data in a lab notebook is graded, then it should be listed as an outcome.]

[Map how coursework contributes to student learning outcomes (including in-class, online, and out-of-class components.)]

Expectations for Student Effort
If ugrad = [Provide clear guidance for how much time students should expect to invest in the course.]

If grad = [at a minimum include the following {For each hour of lecture equivalent, students should expect to have a minimum of two hours of work outside class.}]
Course Timeline
[Provide a week-to-week schedule of lesson topics, readings, homework, and assignments.  Include dates of additional activities (e.g. field trips or competitions.). For online courses, this can be a separate document clearly linked to the remainder of the syllabus materials.]
Description of Required Assignments
[This can tie into the course schedule. Describe all types of assignments used for course.]

Course GradING
Grading policy

[Requirements to earn specific grades: Letter-grade equivalencies (such as numerical scores for an A, B, C, D, or F) or other grading criteria to determine student progress and grades. Provide information about how grades will be rounded and avoid non-specified ranges (e.g., if 89% is a B+ and 90% is an A-, what grade will 89.5% get?)]

Attendance Policy

[Describe your attendance policy. If attendance is graded, how many absences are allowed before grades are impacted?]

Late Assignments

[how late assignments will impact a student’s grade]

Exam make up policy

[Describe your exam make up policy.]

Lab make up policy (if applicable)
[Describe your lab make up policy]

COVID-19 Statement

Students are expected to abide by all current COVID-19 related university policies and public health directives, which could include wearing a cloth face covering, physically distancing, self-attestations, and sanitizing common use spaces.  All current COVID-19 related university policies and public health directives are located at https://wsu.edu/covid-19/.  Students who do not comply with these directives may be required to leave the classroom; in egregious or repetitive cases, students may be referred to the Center for Community Standards for university disciplinary action.
Academic Integrity Statement

Academic integrity is the cornerstone of higher education. As such, all members of the university community share responsibility for maintaining and promoting the principles of integrity in all activities, including academic integrity and honest scholarship. Academic integrity will be strongly enforced in this course. Students who violate WSU’s Academic Integrity Policy (identified in Washington Administrative Code (WAC) 504-26-010(4) will receive [NOTE: FACULTY PLEASE INSERT ACADEMIC SANCTION (e.g., fail the course, fail the assignment, etc.)], will not have the option to withdraw from the course pending an appeal, and will be reported to the Center for Community Standards.
Cheating includes, but is not limited to, plagiarism and unauthorized collaboration as defined in the Standards of Conduct for Students, WAC 504-26-010(3). You need to read and understand all of the definitions of cheating.  If you have any questions about what is and is not allowed in this course, you should ask course instructors before proceeding.

If you wish to appeal a faculty member's decision relating to academic integrity, please use the form available at communitystandards.wsu.edu. Make sure you submit your appeal within 21 calendar days of the faculty member's decision.

Reasonable Accommodation Statement
Students with Disabilities: Reasonable accommodations are available for students with documented disabilities or chronic medical or psychological conditions. If you have a disability and need accommodations to fully participate in this class, please visit your campus’ Access Center/Services website to follow published procedures to request accommodations. Students may also contact their campus offices to schedule an appointment with a Disability Specialist. All disability related accommodations are to be approved through the Access Center/Services on your campus. It is a university expectation that students visit with instructors (via email, Zoom, or in person) to discuss logistics within two weeks after they have officially requested their accommodations.

For more information contact a Disability Specialist on your home campus:
· Pullman, WSU Global Campus, Everett, Bremerton, and Puyallup: 509-335-3417 Access Center (https://www.accesscenter.wsu.edu) or email at access.center@wsu.edu

· Spokane: 509-358-7816 Access Services (https://spokane.wsu.edu/studentaffairs/access-resources/) or email j.schneider@wsu.edu

· Tri-Cities: Access Services (https://tricities.wsu.edu/current-students/disability/) or email g.hormel@wsu.edu

· Vancouver: 360-546-9238 Access Center (https://studentaffairs.vancouver.wsu.edu/student-wellness-center/access-center) or email van.access.center@wsu.edu
Accommodation of Religious Observances
Washington State University reasonably accommodates absences allowing for students to take holidays for reasons of faith or conscience or organized activities conducted under the auspices of a religious denomination, church, or religious organization.  Reasonable accommodation requires the student to coordinate with the instructor on scheduling examinations or other activities necessary for course completion.  Students requesting accommodation must provide written notification within the first two weeks of the beginning of the course and include specific dates for absences.  Approved accommodations for absences will not adversely impact student grades. Absence from classes or examinations for religious reasons does not relieve students from responsibility for any part of the course work required during the period of absence.  Students who feel they have been treated unfairly in terms of this accommodation may refer to Academic Regulation 104 - Academic Complaint Procedures.
Severe Weather Policy

For severe weather alerts, see: http://alert.wsu.edu/ and https://oem.wsu.edu/emergency-procedures/severe-weather/. In the event of severe weather affecting university operations, guidance will be issued through the alert system.

Learning Management System / Course Website

[Information concerning LMS space or course website]

Final Exam Information

[Date, time, and location for final exam]

Grading Policy – Incompletes

[Statement concerning policy for “incomplete” grade]

Important Dates and Deadlines

[Course-specific dates and deadlines]

Classroom Expectations

[Policies concerning classroom decorum, cell phone use, late arrivals/early departures, etc.]

Instructional Methods

[Use of group work, peer review; collaboration vs. independent work; hands-on projects; expectations for group vs. individual work; assignment revision or late submission, etc.]

Discrimination and Harrassment Policy Statement

Discrimination, including discriminatory harassment, sexual harassment, and sexual misconduct (including stalking, intimate partner violence, and sexual violence) is prohibited at WSU (See WSU Policy Prohibiting Discrimination and Harassment  (Executive Policy 15) and Standards of Conduct for Students  (WAC Code 504-26) ).  If you feel you have experienced or have witnessed discriminatory conduct, you can contact the WSU Office of Civil Rights Compliance & Investigation (CRCI) and/or the WSU Title IX Coordinator (see crci.wsu.edu/title-ix/ ) at 509-335-8288 to discuss resources, including confidential resources, and reporting options. (Visit crci.wsu.edu for more information).  Most WSU employees, including faculty, who have information regarding sexual harassment or sexual misconduct are required to report the information to CRCI or a designated Title IX Coordinator or Liaison.  (Visit crci.wsu.edu/reporting-requirements for more info).

Safety
Classroom and campus safety are of paramount importance at WSU, and are the shared responsibility of the entire campus population. WSU urges students to follow the “Alert, Assess, Act” protocol for all types of emergencies and the “Run, Hide, Fight” response for an active shooter incident. Remain ALERT (through direct observation or emergency notification), ASSESS your specific situation, and ACT in the most appropriate way to assure your own safety (and the safety of others if you are able). Please sign up for emergency alerts on your account at MyWSU to receive notification regarding campus emergencies (including campus closures). Click Update Now! Under “Tri-Cities Emergency Info” to register for notification by text message, e-mail, telephone, or any combination of the three. Providing multiple contact methods will help ensure you receive notifications in a timely manner, and your information will NOT be used for any other purpose. The following video to learn about WSU Tri-Cities’ safety and emergency protocols: https://www.youtube.com/watch?v=WClaZzSvao4&feature=youtu.be.  For more information on this subject, campus safety, and related topics, please view the WSU safety portal. 
Emergency Evacuations. If the alarm sounds, everyone must leave the building. Try to stay together. Your instructor will be the last one to exit the room, close the door(s), and direct you to the assembly areas. If any student is unable to evacuate, please notify immediately the evacuation coordinator (who will be wearing a green vest. 

The assembly areas are:

· East/Floyd and BSEL: the blue emergency pole located directly south of the BSEL sidewalk, parking row 6. 

· CIC:  blue emergency pole in row 1, directly down the diagonal sidewalk from the main entrance. 

· Wine Science Center: the WSU sign at the corner of University & George Washington Way

· ICB:  south edge of parking lot

· Nursing: southeast corner of parking lot, near Chapala Express

· Student Union Building: Rotary Stage

CH2M STEM Tutoring Center
Free tutoring in math, biology, chemistry and physics, on a drop-in basis is available for undergraduate students. Tutoring will be delivered virtually. To find subject and tutor hours, please visit the CH2M Tutor website.
The Writing Center
The WSU Tri-Cities Writing Center is a free, drop-in, peer tutoring service and academic resource available to all students, of any discipline.  Our goal is to create a positive, encouraging, and inclusive writing community through supporting students during any phase of the writing process. We will open for appointments and on a drop-in basis beginning the 3rd week of the semester.  Visit https://tricities.wsu.edu/academic-resources/writing-center/ for more information. 
Student Support Services
Academic success can be challenging if you have trouble meeting basic needs like safe shelter, sleep, and nutrition. If you have difficulty affording groceries or accessing sufficient food to eat every day, lack a safe and stable place to live, have an emergency, or just need support, I urge you to contact Student Support Services at 509-372-7433, review the list of services available on the Student Support Services website, stop by the Cougar Cupboard in the East Commons, and/or speak to a member of the team. We want to help you. If you have a friend who needs support, consider filling out a Cougar Cares or review the list of services available on the Student Support Services website.
Students in Crisis – WSU Tri-Cities Resources

If you or someone you know is in immediate danger, DIAL 911 FIRST!

Student Care Network: https://tricities.wsu.edu/current-students/cougarcares/ 509-372-7433

WSU Tri-Cities Student Emergency Hardship Fund: https://tricities.wsu.edu/current-students/student-emergency-hardship-fund/
WSU Tri-Cities Mental Health Counseling: 509-372-7153 
Suicide Prevention Hotline:  800 273-8255

Crisis Text Line:  Text HOME to 741741

WSU Tri-Cities Campus Security: 509-372-7698

WSU Tri-Cities Campus Emergency: 509-372-7234

WSU Tri-Cities Deputy Title IX Director: 509-372-7381

Support, Advocacy, and Resource Center (SARC): 888-846-7273

WSU Health Sciences 24/7 Crisis Line: 509-368-6500
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